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The Challenge

To streamline how Consortium Managers
and SIEF Lead Registrants are going to
manage:

 Contract generation
 Billing
 Dossier, letters of access and document

distribution to SIEF members…
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Key new functionality - Contracts

 Develop contract templates
– Range of text editing features
– Standard sections e.g. contact, billing address, signee, etc.
– Calculate cost related to data costs and contract terms (e.g. tonnage

band)
– Specific Terms and Conditions per template
– Copy existing templates - easier for multiple SIEFs

 Generate contracts with custom paragraphs
 Lodged in External portal for signing by “signatory”
 PDF version generated automatically
 Contract workflow customisable stages from signing to

completion
– Waiting for invoice, waiting for payment, etc.

 Link letter of access/any file to contract, release dossier
 Export contract data e.g. for billing information and re-import

“paid” invoice list
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Consortium Contract Management Screen
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Filter section –
cForm data fields

Workflow outside of RS system
We gather information, then you

process and feed back for
LoA/Dossier/documents, etc

Create contract template – new or
copy existing

- easier for multiple SIEFs
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Billing address, VAT no. etc
generated by “other” info
provided e.g. cForms data fields
or portal info

Legal entities, add registration type
Substance/intermediate, >1000/<1000t

Bottom half of contract design form

Consortium/SIEF
signatory details

Additional T&Cs the SIEF
signatory will have to

agree to
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 Development -> Publish, contract per user (designated who
can sign in portal) + ability to “request” contract

 External user signs and submits contract
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 SIEF/Consortium admin
“exports” list of signed contracts
per legal entity (spreadsheet for
reporting/invoicing)

 Re-import updated spreadsheet
version releases LoA, dossier,
documents, etc.
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SIEF member portal contract area

 New SIEF Portal contracts section
 Not Signed - unsigned contracts

awaiting action by contract signer
 Contract Files – signed contracts held

as PDF
 Option to ask for contract if not created

Contracts
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• Logged in to Portal and selects Contracts
• If they can sign a contract, for each LEO

select “Default to you”
• Otherwise select “change”.
• Can change multiple contracts in one go

SIEF Member View
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SIEF Member or contract signatory will edit the
contract – company details, not contract body – and
can save and return to check before submitting

Sample onscreen contract form
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Changing the Signatory

 Enter details of contract signatory for this LEO than click 
 When contracts are created, a notification will be sent to this new

email address
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Contract signatory fills in where the invoice is to be
sent to for this Letter of Access, and details that may
be required for invoicing, then submits / signs the
contract.
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Export Contract Details

 Admin can now export
data (this is an early
version)

 Export by selecting
one or more filters of
SIEF/Status/Template

 Can be defined fields
to be exported if for
reporting

 If for passing to
external invoicing,
spreadsheet can be
amended then re-
imported to update the
status, e.g. invoiced,
invoiced/paid, etc.
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Planned deployment

 Working with 3 consortia to finalise

 Then available before year end (09)

 We will work with all our clients to
implement

 Module could be made available as a
“standalone” option
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Other Features Updated

 Security modifications:
– Able to change own passwords on home screen (to easier to

remember ones?)
– And request password reminder
– System modified to allow IE to “remember” previously logged

in user names and passwords
– System logout time extended from 30 minutes to 60 minutes,

but still 30 minute “lock” on documents in edit mode
 Task Force enhancements

– Extended to encompass Proprietary data and SIEF Reporting
– Email internal member groups
– cForms will be available to be used internally

 Cross consortium communication
– At the “alpha” stage, likely availability Q1 2010
– Will be additional cost module
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Questions
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